
 

 St. Martin's School 
 

2009-2010 
Academic Year 

 

Sister Sharon Ann Mihm, CSC 

Principal 



9/14/2009     

TABLE OF CONTENTS  
 

 

History (1925-2009) ....................................................................................................................................... 4 
Mission ........................................................................................................................................................... 4 
Vision ............................................................................................................................................................. 5 
Parish Membership and Financial Support .................................................................................................... 5 
Admission and Registration ........................................................................................................................... 6 

Admission Policy ....................................................................................................................................... 6 

Open House ................................................................................................................................................ 6 

Registration ................................................................................................................................................ 7 
Annual Costs:  Pre-Kindergarten -- Full Day Program -- 7:55 a.m. to 2:45 p.m. .................................. 8 
Monday through Friday ......................................................................................................................... 8 
Annual Costs: K-8 ................................................................................................................................ 10 

Kindergarten Readiness ........................................................................................................................... 14 
Academics .................................................................................................................................................... 14 

Accreditation and Membership in Educational Organizations ................................................................ 14 
Curriculum ............................................................................................................................................... 14 
Homework ................................................................................................................................................ 15 

Absenteeism / Illness................................................................................................................................ 16 
Attendance................................................................................................................................................ 16 

Grading Policy and Interims .................................................................................................................... 17 
Exams ....................................................................................................................................................... 17 

Back to School Night and Parent Academic Conferences ....................................................................... 17 
Code of Conduct .......................................................................................................................................... 18 

Philosophy and Purpose ........................................................................................................................... 18 

Minor or First-time Infractions ................................................................................................................ 20 
More Serious or Repeat Infractions and Detention .................................................................................. 20 

Suspensions .............................................................................................................................................. 20 
Expulsion ................................................................................................................................................. 21 

Student/Parent Contract ............................................................................................................................... 22 
Uniform ........................................................................................................................................................ 22 

Philosophy and Purpose ........................................................................................................................... 22 
Basic Uniform .......................................................................................................................................... 24 

Summer Uniform ................................................................................................................................. 24 

Winter Uniform .................................................................................................................................... 25 
Tag Days .............................................................................................................................................. 26 

Communication, Concerns and Grievances ................................................................................................. 26 
Addressing Concerns ............................................................................................................................... 27 
Resolving Grievances............................................................................................................................... 27 

Family Contribution (Service Hours)........................................................................................................... 28 

General Requirements (Kindergarten ï Grade 8) .................................................................................... 28 

General Requirements for Pre-Kindergarten ........................................................................................... 29 
Monitoring and Record Keeping .............................................................................................................. 32 
Waivers .................................................................................................................................................... 32 

School Hours Pre-Kindergarten through Grade 8 ........................................................................................ 32 

Kindergarten- Grade 8.............................................................................................................................. 33 



9/14/2009     

Dismissals for Individual Students .......................................................................................................... 33 
Inclement Weather ................................................................................................................................... 34 
Weather-related Delays, Closings, and School-wide Early Dismissals ................................................... 34 
Phone ........................................................................................................................................................ 35 

Lunch Schedule and Manners for Kindergarten ï Grade 8...................................................................... 35 
Lunch for Pre-Kindergarten ..................................................................................................................... 35 

After Care Program and Fees ....................................................................................................................... 35 
Policy and Advisory Organizations ............................................................................................................. 36 

School Board ............................................................................................................................................ 36 

Home and School Association ..................................................................................................................... 36 
Student Activities ......................................................................................................................................... 36 

Student Council ........................................................................................................................................ 37 
Safety Patrol ............................................................................................................................................. 37 
Sports ....................................................................................................................................................... 37 
Altar Servers............................................................................................................................................. 38 

Scouts ....................................................................................................................................................... 38 
Band ......................................................................................................................................................... 38 

Class Trips ................................................................................................................................................ 39 
Health ........................................................................................................................................................... 39 

Medication................................................................................................................................................ 40 

Safety and Security ...................................................................................................................................... 41 

Safety Procedures ..................................................................................................................................... 42 
Drills ......................................................................................................................................................... 42 
Crisis Evacuation ..................................................................................................................................... 42 

Lock Downs ............................................................................................................................................. 42 
Visitors ..................................................................................................................................................... 43 

Field Trips ................................................................................................................................................ 43 
Whoôs Who at St. Martinôs School .............................................................................................................. 44 

Parish Staff ............................................................................................................................................... 44 

St. Martinôs School Board Officers .......................................................................................................... 45 
St. Martinôs Activity Coordinators:.......................................................................................................... 45 

School Office ........................................................................................................................................... 46 
Glossary ....................................................................................................................................................... 47 
I.   Guidelines ............................................................................................................................................... 49 
II.    Student/Parent/Guardian Terms ....................................................................................................... 49 

 

 

 



9/14/2009  - 4 - 

History (1925-2009) 

St. Martin of Tours School is a Catholic elementary school (Grades Pre-K-8) affiliated with the 

Archdiocese of Washington and St. Martin of Tours Parish. St. Martinôs holds the distinction for 

being the first Catholic School in the Archdiocese to be established in Montgomery County.  The 

Sisters of Notre Dame de Namur welcomed the first classes on September 14, 1925, and continued 

in ministry at St. Martinôs until 1970.  Following the Sistersô withdrawal, the Pastor, Monsignor 

Paul Meyer and the Parish Council continued the Sistersô commitment to Catholic education by 

establishing a School Board as well as a Home and School Association (HSA).  Subsequently, the 

transition to an allïlay faculty was made.  In 1988, a new school and parish center building was 

opened, through the dedication and efforts of Rev. Americo DiNorcia.  The school expanded to 

include a licensed After-Care Program. 

In February 2009 permission was granted by Archbishop Donald Wuerl to begin a Pre-

Kindergarten Program. 

Today, St. Martinôs School offers a strong academic program under the direction of the Principal, 

Sister Sharon Ann Mihm, CSC and an outstanding faculty and staff.  Together with the current 

Pastor, Monsignor Mark E. Brennan, and the assistant pastors, St. Martinôs provides an excellent 

faith-centered education program. 

The Faculty and the Administration empower the students to develop their unique gifts, as well as 

their full potential, in an atmosphere embedded in the Gospel Values, mutual respect, and Catholic 

traditions.   

Mission  

The mission of St. Martin of Tours, founded in 1925 and the oldest Catholic school in Montgomery 

County, Maryland, is to educate children in a Christ-centered environment.  Encouraging the 

spiritual, intellectual, and social growth of our students as well as their emotional and physical 

development in an atmosphere of mutual respect is of paramount importance. We seek to integrate 

core, traditional, and emerging skills that cultivate and complement the studentsô God-given talents.  

At the same time, we challenge each child to become a life-long learner.  

 

Beliefs 
 

We believe in the following: 

 

Å Encouraging  a partnership between the school and the family 

Å Recognizing and implementing the Churchôs beliefs and traditions 

Å Fostering the Gospel values 

Å Instilling a knowledge of Catholic doctrine and traditions in the hearts of our students 

Å Sowing and reinforcing the role of teachers and parents in the Gospel message of love and 

service to others 

Å Building a foundation of our Faith  

Å Planning and participating in liturgical and Para-liturgical celebrations  

Å Educating the whole person 

Å Differentiating the curriculum to meet individual needs 

Å Acknowledging diversity in our community 
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Å Actively engaging the students in the teaching/learning process 

Å  using a variety of alternative assessments to maximize learning for all students 

Å Enabling students to become self-regulating and self-monitoring life-long learners 

Å Empowering the students to provide moral and global leadership now and tomorrow 

Å Empowering the students to use 21st century skills and to be active learners now and in the 

future 

Å Providing a safe and secure environment 

Vision  

St. Martinôs School is a student-centered learning community committed to academic excellence 

and the development of strong characters embedded in the Gospel Values and Catholic Tradition.  

By diversifying the curriculum to encompass authentic learning experiences, we will continue to 

strive to meet the needs and learning styles of children from varied backgrounds and cultural 

experiences. 

Technology Literacy, 21
st
 Century Teaching/Learning Skills, and Core Academic Content at 

advanced levels will empower the students to become responsible persons in their own educational 

experiences now and in the future. 

Parish Membership and Financial Support 

St. Martinôs School is a parochial school and its purpose is to offer both religious and academic 

training within the context of a parish community.   We place a high priority on serving the 

members of our parish.  However, if space is available we do admit Catholic parishioners from 

other parishes and Non-Catholics of various denominations to St. Martinôs School.  Because the 

school is supported in every sense, including financial subsidy, by the parish, it is imperative that 

our studentsô families support the parish in return.  For all purposes parishioners are those who: 

 Are registered members of St. Martinôs Parish and support the ministry of the church and 
school; 

 Recognize that they are their childrenôs primary teachers of faith, and consequently 
endeavor to teach through example by attending Mass on Sundays and Holy Days, and by 

frequent reception of the Sacraments of Reconciliation and Eucharist; 

 Contribute their time, treasure, and talent to maintain the Body of Christ at St. Martinôs 
Parish and contribute to the offertory collection each week by using church envelopes, 

thereby establishing a record of attendance and support; 

 Recognize that the Parish not only supports their efforts to educate their children, but also 

subsidizes their childrenôs tuition contingent upon all the above commitments and support 

being fulfilled. 

 

In order to ensure proper recording of Parish financial support, weekly contributions to the Parish 

should be made by check using the Sunday envelope.  The familyôs envelope number should be 

noted on the check and the envelope should indicate the enclosed amount. 
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Admission and Registration 

Admission Policy 

Our physical plant limits us to one class for each level. Consistent with the guidelines of the 

Archdiocese of Washington, we endeavor to limit class size to no more than 32 students.  Because 

of these physical limitations, generally more students apply for admission than we are able to 

accept, especially to the lower grades.  Consequently, we have adopted the following order for 

accepting qualified applicants: 

1. Siblings of current students; 

2. Children of registered parishioners of St. Martinôs Parish (the familyôs length of time and 
degree of involvement in parish life are key considerations.); 

3. Catholic children from neighboring parishes that lack a school; 

4. Non-Catholic students whose parents desire a Catholic education for their child. 

 

Consistent with the order for accepting applications cited above, no qualified applicant will be 

denied admission on the basis of race, color, sex, or national origin. 

Children entering Pre-Kindergarten must be four years old by September 1 of the academic year for 

which they are applying. The Pre-Kindergarten students must be potty trained.  Kindergarten 

students must be five years old by September 1 of the academic year for which they are applying.  

The students entering Grade One must have completed a Kindergarten program in a public school 

or another Catholic/private school.  Students entering Grade 1 should be 6 years old.  

After all grades are filled for the upcoming academic year, subsequent openings will be filled from 

our pool of applicants.  Parents will be contacted as space becomes available.  All admissions are 

granted at the discretion of the Principal. 

Students entering Grades K-8 from public or private schools will be evaluated to ensure that St. 

Martinôs School staff is thoroughly aware of the studentsô abilities.  A brief test will be 

administered and the current grade report will be consulted.  The studentsô previous schools will be 

consulted for placement. 

The Maryland Health Department requires that children have all immunizations current in order to 

attend school.  These records must be completed and returned to the school prior to the first day of 

classes.  Children who do not show proof of all required immunizations will be sent home from 

school until health records are up to date.  Please refer to the Addendum or St. Martinôs website for 

further information. 

All new parents must submit a copy of their childôs Birth and Baptismal Certificates to the school 

office prior to acceptance.  Parents currently enrolled who have not forward their childôs 

Baptismal Certificate in the past must do so before September 30, 2010. 

Open House 

Open House for current and prospective parents is held annually during Catholic Schools Week.  

The Open House for this school year will be January 26, 2010.  This event consists of classroom 

tours followed by a question and answer session with the Principal.  Registration materials for new 

students are also available at this time.   
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An Open House, primarily for prospective Pre-Kindergarten and Kindergarten parents, will be held 

on November 18, 2009.  Other families not currently enrolled are most welcomed to visit Grades 1-

8.  In addition to the two scheduled Open Houses, tours of the school will be held on an on-going 

basis.  Prospective parents are encouraged to contact the office for specific dates and times.  Current 

parents are requested and encouraged to inform their family and friends about these important dates.  

Registration 

 

Parents of prospective students entering Pre-Kindergarten and Kindergarten can register their 

student beginning November 18, 2009.  The registration fee for Pre-K and Kindergarten is not 

refundable, should parents decide for some reason not to send their child to St. Martinôs. Beginning 

in Kindergarten the fee is applied toward the studentôs tuition. 

There is no family rate for Pre-Kindergarten.  The family rate is only for students enrolled in 

Grades K-8. 

Registration for current students enrolled in St. Martinôs is conducted shortly after the Christmas 

vacation each academic year.  A non-refundable registration fee is required, which will be credited 

toward the full tuition.  The application and registration process for new students begins during 

Catholic Schools Week of each academic year.  An application fee is required prior to testing 

students.  If a new student is accepted, and the parents formally apply, the registration fee must be 

paid within one week of acceptance.  The fee is applied toward the studentôs tuition.  The 

registration fee is not refundable, should the parent decide for some reason not to send their child to 

St. Martinôs.   

Re-registration will be denied to current families whose tuition, After-Care payments, and/or other 

fees have not been met for the first part of the school year.  Records will not be forwarded to 

another school until all tuition, fees, and parent-participation requirements have been fulfilled. 
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Tuition and Fees  

 

Tuition and Fee Payment Expectations for Pre-Kindergarten 

 

 

Annual Costs:  Pre-Kindergarten -- Full Day Program -- 7:55 a.m. to 2:45 p.m.   

Monday through Friday 
 

Tuition and Fees 

OBLIGATION 

RESPONSIBLE 

PARTY AMOUNT 

DUE DATES 

(approximate) 

Tuition     Catholic Families and      $7000      Refer to  Tuition 

    Other Denomination Families       Agreement Form 

 

Registration Fee   All Families   $150 non-refundable per child   

 

Academic Resource Fee All Families $200.00 per     

student 

             July 1 

 

A separate fee will be charged for the After Care Program between 2:45 p.m. and 6:00 p.m. 

 
Service Hours for Pre-Kindergarten parents who do have children in the K-8 

program is at least 20 hours. 
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Tuition and Fee Payment Expectations for Grades:  Kindergarten ï Grade 8 
 

The Pastor, Principal, and school community are pleased that you have chosen to educate your child 

in a Catholic school. Our employees and many parishioners work hard to make the St. Martinôs 

educational experience effective and meaningful. The tuition and fees collected from families 

whose students are enrolled in Grades Kindergarten ï Grade 8 cover approximately 80% of the total 

cost of your childôs education (salaries, supplies, utilities, etc.). The remaining 20% comes from the 

generosity of parishionersô offertory giving and from our school fund-raisers. Every familyôs 

financial situation is different, but all families, no doubt, make a sacrifice for the sake of their 

children to attend St. Martinôs. Your prompt payment of obligations allows the school to operate in 

a responsible manner by paying our employees, purchasing school supplies and equipment, and 

providing essential utilities. 

In the unfortunate event that financial problems temporarily affect the ability of a family to meet 

tuition payments, the parents/guardians must meet with the school administration in advance of a 

missed payment obligation. The parents/guardians should request this meeting, but the school 

administration may also initiate a meeting. The Principal (or designee) may establish a written 

temporary special circumstances payment plan for the parents/guardians. The Pastor will review the 

plan and may meet with the family. During such a period, families are expected to maintain 

monthly payments to the School until their accounts are in order. 

Payment Obligations and Official Records When on-going family payment obligations are not 

met at the end of marking periods, the Principal may withhold studentsô grades and report cards 

until the payment is met. When family payment obligations are not met in full by May 30, the 

student(s) will not be re-enrolled and records will not be released to another school until the 

commitment is met.  If current or former school families have outstanding financial obligations and 

are 180 days past due, the school may use standard business means to collect the debt. 

Parents of students in Grade 8, who will be graduating, must complete their financial obligations as 

well as their service hours no later than May 1 of graduating year.  If these obligations are not met, 

the student will be given a blank diploma. 
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Annual Costs: K-8 

Tuition and Fees 

OBLIGATION 

RESPONSIBLE 

PARTY AMOUNT 

DUE DATES 

(approximate) 

Tuition Catholic Families   

  1 child                                      $5,200  See payment options 

  2 children $9,620  

  3 children $13,260  

  4 children $15,860  

  5 children $18,460  

  Other Denominations    

  1 child $6,830 See payment options 

  2 children $12,635  

  3 children $17,415  

  4 children $20,830  

  5 children $24,245  

    

Academic Resource Fee All Families $400.00 per student July 1 

    

Lunchroom Fee All Families $45.00 per family July 1 

    

Application Fee All New Students $50.00 per student  

    

Registration Fee Current Families  February 1 

  1 child $250.00 Note: Registration fee is 

  2 children $300.00 deducted from tuition 

total 

  3 children $350.00  

  4 children $400.00 

 

 

  5 children $450.00 

 

 

 New Families   

  1 child $500.00 Note: Registration fee is 

  2 children $600.00 deducted from tuition 

total 

  3 children $700.00  

  4 children $800.00  

  5 children $900.00  

    

Hot Lunch Fee* Current Families Varies based on 

choices 

TBA 

    

Lunch Drink Fee* Current Families Varies based on 

choices 

TBA 

    

Late Payment Fee  $30.00 Applies to all 

obligations 

Assessed after the 5
th
 of 

each month each 30 

days 
    

Returned Check Fee  $25.00 per check Applies to all 

obligations 

*Optional  
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Graduation Fee 

 

There is a separate Graduation Fee for students in Grade 8.  This fee covers the diploma and leather 

case, flowers, Graduation photo, video, and other related expenses.  The fee is due April 1 and the 

amount due is approximately $80.  This fee could be higher depending on the eighth grade 

fundraising efforts. 

 

 

 
 

 

Tuition Payment Options 
 

Tuition may be paid annually, semi-annually, or monthly. St. Martinôs School requires prompt 

payment of tuition and fees.  An enrollment agreement outlining payment details and parent 

responsibilities will be sent to parents each year. Parents must return the signed agreement to the 

school office.  Students will not be able to begin the new school year until this agreement has been 

submitted to the office.  All deadlines for paperwork and payments are expected to be met by 

parents.  Tuition payment due dates are as follows: 

 

Payment Options for the Tuition Balance* 
 

 

OPTION A:  

 The tuition balance will be paid in one installment by August 1, 2008 to  

St. Martin's School. 

 

OPTION B:  

 The tuition balance will be paid to St. Martinôs School in 2 installments: 

 

   August 1, 2009  

  January 1, 2010  

 

OPTION C: 

 The tuition balance will be divided into10 equal payments beginning on August 1, 

2009 and ending on May 1, 2010.  Payments are due the 1
st
 of the month. 

 

 

*  School bills may be paid by check, money order or in cash.   Credit or debit cards are not 

accepted. 
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Student Withdrawal   
 

Please submit written notice to the school office as well as the classroom teacher with sufficient 

time in advance (at least two weeks) if you need to withdraw your child (children) from the school.  

All fees must be paid and all books returned in order to have records transferred to other schools.  

Payment of tuition and fees is both a legal and moral obligation.  Once a student is registered, the 

family is expected to pay the full amount of tuition and fees.  If a student starts the academic year 

but later withdraws for any reason, parents/guardians will be obligated to pay tuition based on the 

following scale; (a) withdrawal during the first week 25% of tuition is due (b) withdrawal during 

the second week 50% of tuition is due, (c) withdrawal after the second week 100% of tuition is due 

and payable to the school.  Fees are nonrefundable.  Special consideration may be given to families 

who must move away from the area during the school year for parent/guardian job-related reasons 

or other emergency situations. 

 

 

Service Hours 

 
Regardless of the number of students enrolled two parents whether or not residing in the same 

household must contribute a minimum of 60 service hours per academic year (July 1 ï June 1 --

June 30 if parents work on a bingo team).  A one parent family is required to contribute a minimum 

of 30 hours. Parents of students in Grade 8 must complete all hours by May 1 of each year. 

 

**Service hours, which are not completed, will be billed at a rate of $10 per hour. 

 

Tuition Aid  
 

Tuition aid is available for school families in need of assistance. Applications are available in the 

school office and documentation of need (copies of income tax records) is required before the 

application is submitted to the Pastor. All applications for aid will be due after April 15 of the year 

prior to the academic year for which the aid is requested. The Pastor will determine the fund 

distribution after consultation with the Principal.  Tuition aid is also available from the Archdiocese 

of Washington. Contact the school office for details. Tuition aid covers tuition only. All fees (see 

below), hot lunch, and lunch drinks are not covered by tuition aid. Families requesting aid will be 

notified by mail of the amount of aid granted before the beginning of the next academic year. 

Fees 
 

The following fees are assessed to support various aspects of the school program. All fees are 

nonrefundable. Note: Dates given in this section are approximate. Specific dates will be announced 

each year. 

Academic Resource Fee: This fee helps provides funds to partially defray the costs of textbooks, 

technology, classroom supplies, special school events, some HSA activities, and other operational 

needs. The fee is assessed once a year on a per student basis and is due on July 1. 
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Lunchroom Fee: This fee (due July 1) is charged on a per family basis and is assessed once a year.  

It provides funds to partially defray the costs of coordinating the parent network for daily 

lunchroom and playground volunteers. 

 Application Fee: This fee is used for testing, placement, and administrative processing of students 

who are applying for admission to St. Martinôs.  It is applicable to new students - both those in new 

families and new students coming from current families. This fee is assessed only once, at the time 

a student applies to St. Martinôs. 

Registration Fee: An advance registration fee will be charged to hold each studentôs place in the 

school for the forth-coming academic year. This fee is due during the registration period, which 

begins in January of each academic year for current students. The registration fee will be deducted 

from the total tuition owed during the following academic year. This fee is assessed once a year and 

is due by January 25, 2010 for current families registering for the 2010-2011 school year and one 

week after formal acceptance for new families.   

Hot Lunch Fee (Optional): This fee covers hot lunches and is charged based on the number and 

type of hot lunches selected. You may choose to have all, some, or none of the hot lunch options for 

your child as planned for the semester. Hot lunch orders and payment for the fall semester are due 

early in the school year. Orders and payment for the spring semester are due shortly after the 

Christmas break. (Note that the hot lunch fee does not include several special hot lunch days 

organized by classes as fund-raisers.)  

Lunch Drink Fee (Optional): This fee is for drinks (milk or juice) that are provided to your child 

during lunch. You choose one drink for the entire school year and make a single payment. You may 

also decide to pack a drink in your childôs lunch and not participate in this drink program. 

Late Payment Fee: A late payment fee will be assessed for any tuition or fee obligation that is not 

met by the appropriate due date. The late fee will be assessed to the family account the next 

business day following the missed due date. Additional late fees will accrue every 30 days past the 

original due date for unpaid or partially unpaid obligations. 

Returned Check Fee: This fee will be assessed for checks returned by a financial institution for 

insufficient funds or any other reason.  

A $25.00 service charge will be debited for each check returned by the bank due to 

insufficient funds.  If more than two checks are returned, subsequent payments must be paid 

in cash, money order or certified check. 

 

Delinquent Accounts 
 

 A. The delinquent account may be sent to a credit reporting agency; 

 B. The account may be sent for collection/legal action; 

 C. The child (children) may be asked to withdraw from the School; records will  

  be retained until obligations are met. 
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Kindergarten Readiness 

Before entering Kindergarten, children should know or have: 

 Basic Safety items: their full name, address, and a phone number where parent can be 

reached, who is picking them up from school, rules about staying out of the street, etc. 

 Social skills: how to get along with others, sharing, taking turns, listening, good manners, 

taking care of oneôs own things and the possessions of others, putting things away, helping 

with chores, maintaining self-control, completing a task, telling the teacher if something is 

wrong.  

 Good health habits: wears safety belts, can drink from a water fountain, can eat lunch on 

oneôs own, good bathroom habits. 

 Motor skills : able to run, jump, hop, balance on one foot, throw a ball, use scissors, pencils 

and crayons, dress oneself. 

 Basic number skills: can count orally through ten, understands big and little, more and less, 

matching sets, one-to-one correspondence, ordinal numbers (first, last). 

 Miscellaneous skills: understands direction (up/down, in/out, front/back, beside, over, 

under, etc), colors and shapes, day and night, birthday date, seasons. 

 

Academics 

Accreditation and Membership in Educational Organizations 

St. Martinôs is fully accredited by the Middle States Association Commission on Elementary 

Schools.  Our most recent accreditation was granted in May 2000.  In October of the 2009-2010 

academic year the Faculty, Administration, and parents will be welcoming a Middle States Team of 

teachers who will evaluate our school.  This Team will make recommendations to the Middle States 

Commission regarding the re-accreditation of our school.  The results of the Teamôs visit will be 

delivered to St. Martinôs by May 2010.  Our sixth year Progress Report was submitted in May 2006 

and was accepted in July 2006.  St. Martinôs also holds membership in the National Catholic 

Education Association, Association for Supervision and Curriculum Development, as well as the 

International Society for Technology in Education and Teachers of English to Speakers of Other 

Languages, Inc ï A Global Education Association (TESOL). 

Curriculum  

 

Pre-Kindergarten 
 

Our Pre-K program is designed to develop the whole child in 

concert with each studentôs talents, interests, and abilities.  It 

is an academic readiness program. The curriculum for this 

new program follows the Standards for Pre-Kindergarten set 

forth by the Archdiocese.  It promotes the spiritual, 

emotional, aesthetic, intellectual, and physical growth of the 

young child.   The activities throughout the day are age-

appropriate, challenging, experiential, hands-on, and multi-

sensory.   The children and teachers engage in shared reading 
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activities, phonemic awareness, and vocabulary building, as well pre-writing and math experiences.  

The children also explore God's gifts of self, creation, family, and our Church community in their 

Religion class.   In addition, the children experience various forms of technology in their centers 

which will also include art, blocks, sand, water, books, exploration with writing materials, and 

dramatic play. 

 

Kindergarten- Grade 8 
 

Our curriculum (Kindergarten ï Grade 8) is designed to meet the standards prescribed by the 

Archdiocese of Washington.  Consistent with these guidelines and with our Mission, our academic 

curriculum is designed to complement and reinforce our studentsô religious education and varied 

religious experiences. Regular attendance at Mass (Kindergarten-Grade 8), 

participation in special liturgies, and preparation for the sacraments of Holy 

Eucharist, Reconciliation and Confirmation occur during the year. 

 

The love of learning is nurtured through differentiated activities that are age-

appropriate, imaginative, challenging, and multi-sensory.  Our core academic 

curriculum includes structured instruction in the areas of Math, Language 

Arts, Social Studies, and Science.  Instruction is also provided in Art, Music, Library, Physical 

Education, and Spanish.  ñEssential Skill s for the 21st Century,ò as well as the inclusion of various 

forms of technology, written expression, and various literary forms are integrated across all areas of 

the curriculum.  Accelerated classes in Math and Language Arts are also an integral part of our 

curriculum.  In addition, St. Martinôs incorporates alternative forms of assessment and encourages 

the students to produce relevant, high-quality projects.   

 

A Personal Safety Education Program, mandated by the Archdiocese of Washington, is also 

integrated into the curriculum as is The Benziger Family Life Program.  Benziger Family Life (K-8) 

supports parents in raising responsible, morally aware children by encouraging them to develop 

Christian values and an appreciation for God's gift of life. It is correlated to the Catechism of the 

Catholic Church.  

 

In accordance with our goal of providing our students with a rich and diverse educational 

experience, special activities are periodically offered to reinforce the basic curriculum.  These 

activities may include field trips to museums or other centers of cultural or scientific interest, 

holiday programs, guest speakers, plays and book fairs.  All activities are carefully selected to 

enrich the teaching/learning process.  Optional activities are also offered in instrumental music. 

Throughout the year, the faculty conducts regular curriculum reviews to ensure that materials and 

teaching methods are current and meet the individual needs of the students.   

Homework 

The purpose of homework is twofold:  to review and reinforce the 

dayôs instructions and to prepare the student for the next dayôs tasks.  

Students are responsible for bringing home needed materials in order 

to complete assignments on time. 

Teachers will define their expectations for homework at the beginning 

of the year. Parents are requested to review the teachersô websites 

http://www.christjesustheway.com/product/family.shtml#benziger#benziger
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regularly for pertinent information concerning assignments.  All parents are responsible for seeing 

that homework is completed in an acceptable manner.  Parents who notice that their child spends 

too much time on homework assignments are urged to contact the teachers immediately in order to 

keep the lines communication open. 

Because homework is integral to the instructional program, continued unacceptable homework will 

be reflected in the studentôs grade.  Missing homework must be made up or the grade may be 

lowered.  This depends on the work, time allotment, and the validity of the excuse.  Acceptance of 

late work for credit is at the discretion of the teacher. 

Parents will be notified of excessive missing work.  Missing assignment notices need to be signed 

and returned, attached to the completed assignment. 

When a child is absent, parents may call the office between 8:30 and 11:00 a.m. to request 

assignments.  Homework may be picked up in the office after 2:45 p.m., or assignments may be 

sent home with a sibling or friend.  Such work should be made up within two days of the childôs 

return to school.  When students return to school, it is their responsibility to find out what 

assignments are missing and need to be completed.  Parents may also refer to St. Martinôs website.  

If one clicks on Academics, there will be a link to the teachersô individual websites.  On these sites 

you will also find pertinent information. 

Absenteeism / Illness 

 

We do not encourage parents to take students out of school for vacations or other types of 

travel.  If situations like this arise, please notify the Principal.  Teachers are not required to 

give students work in advance.    
 

If your child is going to be absent, please call the school office or e-mail the 

school by 10:00 a.m. office@smsmd.org . 

 Upon request, homework may be picked up during afternoon dismissal or 

sent home with a sibling or friend.  Upon returning to school, students need 

to bring a note from home or the doctor specifying type of illness or 

event.  The nurse should be notified of illnesses lasting more than two days.  

Contagious illnesses, such as strep throat or pinkeye, should be reported 

immediately to the school office.  If a child becomes sick at school with a 

fever, please keep your child home for at least 24 hours after the fever has subsided even if the 

child does not have a fever upon wakening the next morning.   If you child becomes sick prior 

to coming to school, please do not send your child to school. 

Attendance 

It is very important that children arrive on time.  All students should have a good breakfast before 

beginning the school day.  Students must also be prepared for school.  All children should have 

homework complete and the necessary school supplies.  Late arrivals are disruptive to the entire 

class and make it difficult to begin the day in an organized manner.  Students who arrive after their 

class enters at 7:55 a.m. will need to get a late slip for admittance to class. Parents should park 

their car and walk their children into the building to sign them in late.  If a child is persistently 

late, parents can expect to be notified by the office.  Please note that high schools do not look 

mailto:office@smsmd.org
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favorably on frequent absences or tardiness.  In fact, frequent absences and/or tardiness may 

hinder a studentôs chances to be admitted into the high school of choice. 

Grading Policy and Interims 

 
Grades are based upon the studentôs proficiency regarding the Archdiocesan Standards, specific objectives 

and criteria determined by the teachers relating to individual assignments. Traditional Testing will be used as 

well as alternative forms of assessment.  Rubrics may be used to measure the individual studentôs mastery of 

the material presented in each subject during the marking period.   
The criteria for grading in each subject, along with the weight given to each, are provided in writing 

to all parents and students at the beginning of the academic year.  The report card will be the 

standard Archdiocese of Washington form.  Principal List  is awarded to students earning Aôs and 

Eôs.  One ñGò is allowed in a special subject area.   Honor Roll  is earned when a student receives 

grades of ñBò and ñGò or higher. 

Interim reports will be mailed to parents of students whose work is of concern to the teacher, e.g. if 

grades are dropping, homework is missing, or the quality of work is below ability level. 

Exams 

Seventh and eighth grade students will take mid-term and final examinations in all academic 

subjects.  Teachers will provide students with review sheets for study.  Final Tests will be given for 

Grades 1-6 at the conclusion of each Academic Year. 

Back to School Night and Parent Academic Conferences 

Annually in September, a Back-to-School Night is held for all parents.  We will hold two separate 

sessions.  One will be for the parents of Middle School students (Grades 6-8).  The second one will 

be for parents of students in Grades Pre-K-5.  The first session will be held on Tuesday evening, 

September 8, and the second session will be held on Thursday evening, September 10.  Teachers 

will briefly explain their goals for the year, the subjects covered, the texts books and resources that 

will be used, as well as their homework policy, and other relevant information.  This meeting is 

very important.  We expect parents to attend the session(s) pertinent to their family.  If you cannot 

attend, please contact your childôs homeroom teacher for the information you will need to ensure 

that your child has a successful school year.   

A second Back to School Night will be held on January 21, 2010. 

The teachers, staff, and principal are genuinely interested in your children.  If at any time a 

conference with a member of the faculty is desired, kindly write a note, call the office for an 

appointment, or email the teacher.  Teachers cannot be disturbed during class hours, lunchtime, on 

the playground or during carpool dismissal.  

It is unproductive and unprofessional to have unscheduled meetings.  Also, it is a school policy that 

teachersô home phone numbers are not released to the school community.  If you call the school 

office, your message will be forwarded to the teacher who will try to contact you within 24 hours.  

** Please Note:  Some of our teachers and staff have children in the school, so their home 

numbers are in the school directory.  Please do not call teachers at home regarding school 

related matters. 
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In addition to the Back to School evenings, the St. Martinôs schedule at least one Parent-Teacher 

Conference for children in grades Pre-K - 2 and one Parent-Teacher-Child conference for children 

in grades 3 ï 8 each school year.  The 2009-2010 conference days are November 10 and November 

11.  Times will be published at a later date.  All tuition and/or other pertinent fees must be current 

in order for a conference to be held.  Parents or individual teachers may request additional 

conferences.  If there is a possibility of a student failing a subject or grade, the parents will be 

notified by the end of the third marking period. 

Code of Conduct 

Philosophy and Purpose 

 

A code of conduct is a hallmark of Catholic education.  It is critical that the student, family, faculty 

and staff collectively understand and support an effective code of conduct.  When enforced by a fair 

and consistent discipline policy, a code of conduct provides the foundation for a positive and 

productive learning environment.  We wish to have an environment where Jesus= mandate to love 

God and one another is lived-out by both the students and the faculty.  All students are expected to 

behave in a manner that is consistent with this ALaw of Love@.  It is our hope that our students will 

develop positive relationships with one another, and that they will uphold each other=s dignity, 

particularly in light that we are all children of God. 

Love and service are our aim for parents, children and for our staff.  We want to serve the children 

of St. Martinôs School with the fullness of the Gospel.  When unacceptable conduct occurs and is 

observed by the faculty, attempts will be made to constructively and carefully correct the behavior 

to bring about reconciliation.  

We would like the children to recognize that serving the needs of others is as important as taking 

care of themselves.  The purpose of our policy is to cultivate self-discipline and respect in each of 

our students.  

Parents/Guardians are encouraged to be alert to what their children are saying, but not to 

automatically side with them.  If you have questions/concerns, please contact your childôs teacher 

immediately. 

We must all realize that disruptive, disrespectful, or destructive behavior or attitudes by one 

student, or by groups of students, undermine the learning environment for all students and curtail 

the limited time that teachers have to devote to education.  Students with frequent or serious 

discipline problems may require support services or guidance beyond the resources available at St. 

Martinôs.  In such cases, and at the discretion of the school, students may not be accepted for the 

next academic year.   

Any behavior that is seriously detrimental or threatening to our community may result in dismissal 

from the school.  Parents will be called to remove a student whose behavior endangers the physical 

or mental well-being of other students, teachers, or staff.  Parent modeling is critical!  Please be 

sure that you are respectful when meeting with teachers.  Please be mindful that we all have the 

studentsô interests at heart. 
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Parents are encouraged to carefully monitor their childrenôs usage of the Internet at home as well as 

student usage of cell phones/texting.  Students, who use such sites as MySpace.com, Facebook, 

and/or similar sites or publications and phones/texting to make derogatory comments about St. 

Martinôs or another school within the Archdiocese, other students, and/or members of the faculty, 

will be subject to disciplinary action which could result in expulsion.  Bullying and intimidation of 

other students is not acceptable. 

 

Cell phones are normally not permitted in school.  If parents feel that it is a necessity for their 

student (Middle School only) to have a phone, a special request must be placed in writing to the 

principal.  Please recognize that phones cannot be used during the school day for conversations and 

texting.  (7:30 a.m. ï 3:15 p.m.)  Permission must be obtained to use a phone after school hours 

from a Teacher, the After-Care Directors, or the Principal while the students are on school property.  

Internet usage on a phone is not permitted at anytime.  If children abuse the privilege of having a 

phone, if permission is granted, the phone will be taken away and will not be returned until the end 

of the school year.  There will be no exceptions to this policy.  Additionally, St. Martinôs is not 

responsible for lost or missing phones. 

 

When necessary, guidance or disciplinary actions at St. Martinôs will always reflect Catholic 

Christian ideals and they will: 

1. Never involve corporal punishment or psychological abuse 

2. Always respect the dignity of the student 

3. Always be measured and appropriate in light of circumstances, the age of the student, the 

studentôs previous record, and the seriousness of the offense. 

 

Discipline actions imposed for violations of the code of conduct are at the discretion of the staff, 

and may include, but are not necessarily limited to: 

1. Loss or reduction of credit for late, missing, or substandard work 

2. Detention 

3. In-school or out-of-school suspension, with the agreement of the Principal 

4. Confiscation of non-uniform accessories.  If an item is taken away, it will 

be returned at the end of the school year (Such items are -- but not limited 

-- to the following: cell phones, if permission has been granted, but 

abused, iPods, MP3 Players, and/or Electronic Games, etc.) 

5. Mandatory parent conferences 

6. Expulsion, with the concurrence of the Principal and superintendent 

 

 

Given the range of activities that characterize a typical school day or year, it 

is impossible to delineate all behaviors that may be inconsistent with our 

code of conduct.  The following list outlines areas where experience has shown the need for a 

clear understanding of behaviors that are considered inappropriate and sanctions that will be 

imposed for them. 
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Minor or First -time Infractions 

Parents will be notified of any behavior that is unacceptable but not so serious as to merit a 

detention.  We request that parents take appropriate action at home to discourage repetition of this 

behavior.  Examples of first time, minor misbehavior might include: 

 Inappropriate wearing of uniform, e.g. unauthorized accessories, make-up, un-tucked shirts 

(Middle school students will automatically receive a uniform referral or uniform detention). 

 Talking out in class ï first time 

 

More Serious or Repeat Infractions and Detention 

To emphasize that serious or habitual misbehavior has consequences, a policy of detention has been 

implemented for all grades.  Detention is held under a teacherôs supervision on Wednesday after 

school from 2:50 ï 3:50 for all students.  Students will be assigned activities appropriate to their age 

and ability during this time.  A detention for behavior will affect eligibility for honors recognition 

and/or special activities such as, but not limited to, the patrol picnic, field trips, and the TV News 

Program.  If a student receives a second detention during a marking period, the student must meet 

with a faculty discipline committee and agree on a corrective action plan that will be forwarded to 

his or her parents.  The following inappropriate behavior will earn detention: 

 Minor altercations in hallways, restrooms, lunchroom or playground 

 Ridiculing or making demeaning remarks about another student or staff member 

 Classroom disruptions (e.g., calling out; walking out of or around the classroom; or other 

behavior that disrupts or interrupts the class) 

 Defiance of authority or disrespectful behavior 

 Lack of respect and courtesy to adults and visitors 

 Use of unacceptable language in verbal, written, or gesture form, lying or cursing (these 

may also be cause for suspension at the discretion of the Principal) 

 Failure to follow the stated rules and procedures of individual classes 

 Cheating ï first offense 

 Throwing objects such as rocks, sticks, mulch, and/or snowballs 

 Unauthorized presence in the school building or other Parish facilities 

 Improper use of playground or other equipment 

 Food and drinks outside the lunchroom, unless approved by the teacher at special activities 

 Rough play on the playground (Playground parents may issue detentions) 

 Abuse of the school building or facilities 

 Bullying and intimidation of other students 

 Theft ï young child, first offense 

 Continued improper wearing of the school uniform 

 Any other behavior that is incompatible with what is expected of a Catholic school student 

or that would endanger the welfare or the reputation of the school community. 

Suspensions 

For extremely serious misbehavior or for a second or any subsequent detentions within the marking 

period, the Principal will contact the parents and there will be a mandatory conference with the 
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student, parents, teachers involved, and the Principal.  A suspension of the student may be likely.  

Suspension may be in school or out-of-school, at the discretion of the Principal.  Students may lose 

credit for work missed during a suspension.  Behaviors that may warrant suspension are:  

 Fighting 

 Abuse towards a teacher, staff member, or fellow student 

 Leaving the school grounds without permission 

 Refusing to cooperate with school transportation regulations 

 Any behavior that threatens the safety or well being of any other student or staff 

 Cheating ï second offense 

 Obscene or harassing language to staff or students 

 Display of romantic affection between students is not appropriate in school and/or at school-

sponsored events. Kissing and other inappropriate behaviors will receive disciplinary action.  

Expulsion 

Policies of the Archdiocese of Washington stipulate that certain behaviors will result in expulsion.  

These include: 

 Arson 

 Assault and battery on student or staff member 

 Chronic disruption of the learning process 

 Harassing or intimidating other students 

 False fire alarms 

 Participation in and/or inciting a school disruption 

 Possession or use of alcohol, drugs, or tobacco 

 Robbery, theft, trespassing, or vandalism 

 Use or possession of knives, firearms, or other weapons 

 Igniting matches in the school when not part of the instructional program 

 Immoral or illegal behavior that is detrimental to the reputation of the school 

 Possession or distribution of pornographic material. 
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Student/Parent Contract 

 

All  St. Martinôs School students are required to sign and return the Student Contract each fall.  We 

ask that parents read over this contract with their children and help them to understand the meaning 

of each point.  A copy of the student contract is included here for your reference.  Parents are also 

asked to sign a contract that states that they have read the Handbook and that they agree to follow 

the guidelines set forth. 

As a student of St. Martinôs School, I understand that my behavior is an example to the whole 

community.  I will therefore always behave in a courteous, Christian manner. 

I will show reverence for God and all things we use in our worship and prayer.  I will behave in a 

very respectful manner when I am in the church building because I recognize the presence of Jesus 

in the Eucharist. 

I will show respect for my parents, teachers and other adults who work with me at school and play. 

I will be friendly and kind to the other students with whom I share the day.  I will respect their right 

to be treated fairly. 

I will practice good manners in everything I do in the classroom, cafeteria, playground, and at 

Scouts and sports events. 

I will be a good sport, celebrating the wins of others as well as my own successes. 

My language, spoken and written, will always be truthful and clean.  I will avoid rumors and gossip 

about others. 

I will accept the consequences of my own mistakes without excuses and will forgive the mistakes of 

others. 

I will wear the school uniform, as stated in the guidelines, with pride in being a member of the St. 

Martinôs School community. 

I will fulfill the responsibilities of my classes, doing homework assigned, and try my very best. 

I will always try to help and protect those who have greater needs than I and will be generous with 

my time and talent. 

Uniform  

Philosophy and Purpose 

The school uniform, neatly and proudly worn, is perhaps the most universally recognized and 

traditional hallmark of Catholic elementary and high schools.  A well-groomed, clean, and modest 

appearance is the essence of our uniform code.  The purpose of the code is not to emulate a military 

culture, but to serve several positive functions, all of which are consistent with the basic philosophy 

of Catholic education.  Our uniform identifies our students as members of St. Martinôs School and a 

member of a long and proud tradition.  The uniform facilitates the schoolôs ability to recognize 

excellence in individual achievement rather than in fashion sense or disposable income.  A uniform 

code discourages competition in clothing and fashion and encourages students to seek recognition 

for excellence in academics, Christian work, or school activities.  A uniform policy saves families 

time and money. 
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There is, however, more to the uniform code than simply wearing the prescribed uniform.  It is 

impossible to foresee every trend in adolescent fashion!  To this end, we need the support of parents 

to ensure that students arrive at school and remain neat and appropriate in their uniform attire.  With 

the exception of tag days, (see below) properly wearing the school uniform is mandatory at all 

times during school hours.  Students are required to arrive and depart from school in full uniform.  

While the school establishes the uniform policy and will take appropriate disciplinary action (see 

code of conduct) for violations, the parents are ultimately responsible for enforcing the policy on a 

daily basis. 
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Basic Uniform 

The basic elements of the St. Martinôs uniform are shown in the following table.  Summer uniform 

dates for the 2009-2010 academic year are from school opening through approximately October 9 

and approximately April 12 through the conclusion of the school year.  The dates for 

summer/winter uniforms may change if the weather is unusual.   

Uniforms may be purchased from either March Uniforms or Flynn & OôHara. If uniform items are 

purchased elsewhere, they need to match those from the uniform stores.  Used uniforms may also 

be purchased in our used uniform sales.  

Failure to follow the uniform guidelines will result in a uniform detention for middle school 

students. 

Summer Uniform 

Opening of School through October 9 and  

April 1 2 through to Closing of School -- (Depending on the weather) 

  
Boys: Short sleeve white polo/golf shirt (2 or 3 buttons) or standard button-up collar dress shirt. A solid white 

undershirt may be worn under uniform shirt. 

Navy blue knee-length uniform shorts or navy blue uniform slacks.  

Black, brown or blue belt with a plain belt buckle. 

 Classic black Reebok or New Balance Shoes (both seasons).  No colored shoelaces. 

 

  

 

 

 

 White or navy crew socks.  Socks must be 2ò above the ankle. (No ankle socks.) 

 School Mass days throughout the entire school year and formal assemblies ï ALL GRADES :  

Standard white button-up collar dress shirt. 

Navy blue vest  

Navy blue tie.   

Navy blue uniform slacks. 

Black, brown or blue belt with a plain belt buckle. 

Girls:  
 

 

 

Short sleeve white polo/golf shirt (2 or 3 buttons) or standard button-up blouse with rounded or pointed 

collar.  

Navy blue knee-length uniform shorts, navy blue skort, or navy blue uniform slacks worn with black, 

brown or blue belt with a plain belt buckle.   

Grades K-4: Plaid uniform jumper.   

Grades 5-8: Plaid uniform skirt.   

Jumpers and skirts must be no shorter than 2ò above the knee.  Navy blue shorts must be worn under 

jumpers and skirts. Shorts may not be longer than skirt/jumper length. 

 Classic black Reebok or New Balance Shoes (both seasons).  No colored shoelaces. 

 

 

 

 

 

 White or navy crew socks.  Socks must be 2ò above the ankle. (No ankle socks.) 

 School Mass days and formal assemblies ï ALL GRADES :  

Standard button-up blouse with rounded or pointed collar with pants, skirt, skort, or jumper noted above.  

Navy blue vests must be worn with the pants, skirts, and skorts throughout the year. 
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Winter Uniform  

October 12, 2009 through April 1, 2010 -- (Depending on the weather) 

  
Boys: 
 

 

 

 

Long or short sleeve white polo/golf shirt (2 or 3 buttons), standard button-up collar dress shirt, or solid 

white turtleneck. A solid white undershirt may be worn under uniform shirt. 

Navy blue uniform slacks.  

Black, brown or blue belt with a plain belt buckle.  

 Classic black Reebok or New Balance Shoes (both seasons).  No colored shoelaces. 

 White or navy crew socks.  Socks must be 2ò above the ankle. (No ankle socks.) 

 School Mass days and formal assemblies ï ALL GRADES :  

Standard white button-up collar dress shirt.  

Navy blue tie.   

Navy blue uniform slacks. 

Black, brown or blue belt with a plain belt buckle. 

Navy blue vest  

Girls:  
 

 

 

Long or short sleeve white polo/golf shirt (2 or 3 buttons), standard button-up blouse with rounded or 

pointed collar, or solid white turtleneck.    

Navy blue skort or navy blue uniform slacks worn with black, brown or blue belt with a plain belt buckle.   

Grades K-4: Plaid uniform jumper.   

Grades 5-8: Plaid uniform skirt.   

Jumpers and skirts must be no shorter than 2ò above the knee.  Navy blue shorts must be worn under 

jumpers and skirts. Shorts may not be longer than skirt/jumper length. 

 Classic black Reebok or New Balance Shoes (both seasons).  No colored shoelaces. 

 Navy, black, or white tights or knee-high socks with skirts, jumpers, or skorts.  No socks may be worn over 

tights.  White or navy crew or knee high socks with slacks. (No ankle socks.)   

 School Mass days and formal assemblies ï ALL GRADES :  

Standard button-up blouse with rounded or pointed collar with pants, skirt, skort, or jumper noted above. 

Students who do not wear jumpers must wear a navy blue vest throughout the year at all Masses and 

important assemblies. 

 
Gym Uniforms:  There is no gym uniform.  Girls who wear jumpers may remove the jumper before gym class.  All 

girls must wear navy blue shorts under skirts or jumpers. 

Skort: Style must match the style of those at March uniforms or Flynn and OôHara 

Sweatshirt:  Students may only wear St. Martinôs School sweatshirts to class.  May not be oversized.  

Sweater or Vest:  Solid navy blue flat weave crew neck, cardigan or vest. No cable, ribbing, or designer logo.  May 

not be oversized 

The St. Martinôs School logo is optional on polo shirts.  No other logos may be worn.  All shirts must be fully 

tucked in from the moment the student arrives at school until they depart the property for home.  Absolutely 

no jeans, low-rise, sweat pants, big pocket, cargo, or wide-leg pants allowed. 

Haircuts:  Trendy or radical hairstyles (e.g., sidewalls, streaks, Mohawks, or other conspicuous cuts, tints, streaks, 

dyes or accessories) are not allowed.  Each boyôs hair must be in a standard short cut, not longer than the top of the 

shirt collar or the top of the ears.  Shaved heads are not allowed. 

Jewelry:  Only a cross or religious medal on a thin gold or silver chain is allowed.  No bracelets or rings.   

Earrings:  No hoops or dangling earrings. One earring per ear.  Boys are not allowed to wear earrings. 

Makeup, Tattoos, Nail Polish (not even clear polish):  Never allowed. 
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Tag Days 
 

Occasionally on designated days (tag days) students are allowed to attend school while out of 

uniform. However, a tag day does not negate the basic philosophy that attire must be clean, neat, 

and modest.  Items that are never appropriate include: flip-flops, short skirts or shorts, pajamas, 

halter or crop tops (no exposed torsos or shoulders ï shirts must cover waist band of pants or 

skirts), trousers hanging off the hips, sweat bands, hats, etc.  Parents will be called if students are 

not appropriately dressed.  Students are allowed to wear tag day clothing on their birthday, unless it 

is an all school Mass day.  In that event, the child can wear tag day clothing on another day that 

week or the following. 

Communication, Concerns and Grievances 

 

E-mail Communications 

 

It is fortunate that St. Martinôs parents have access to e-mail communications. Sending school 

information and messages by e-mail is efficient and saves money on paper and postage. Wherever 

possible, we look for opportunities to send school communications and conduct school business by 

e-mail.  

 

Parentsô e-mail addresses are provided in the School directory as a convenience to facilitate 

communications among families.  We would appreciate very much if you would please be mindful 

of the following expectations when sending e-mail to parent groups, committees, or other school-

related organizations or individuals.  

 

          ǒ Observe common courtesy in group e-mail messages. This is especially important in order 

to avoid misunderstandings since there is no benefit of eye contact or body language in e-mail 

communication. 

        ǒ Communicate with groups in positive ways. Do not engage in rumors or criticisms. If you 

feel a misunderstanding has occurred, stop the e-mail conversation and make a phone call or visit 

face-to-face. 

         ǒ Do not spread e-mails containing shocking claims or tragic stories; often these are ñurban 

legends,ò which can be investigated at websites such as www.snopes.com. 

         ǒ Do not send mass advertisements or other solicitations in an effort to find customers who 

will buy your products or services. 

         ǒ  Do not use e-mail to discuss or share confidential information unless it is a conversation 

between you and your childôs teacher about your child. 
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Addressing Concerns 

 

The success and vitality of any school depends on concern, cooperation, and trust among parents, 

staff, and students.  Parent concerns can and do arise in all schools, and in such cases, nothing is 

more destructive, no behavior more debilitating and trust-breaking than gossip, rumors and half-

truths.  At St. Martinôs, most common concerns will involve academics, the code of conduct, or the 

uniform code discussed in the preceding sections.  The success of St. Martinôs School depends on a 

joint effort by administrators, teachers, parents, and child.  Faculty and staff want your child to 

come to school each day feeling comfortable, safe, and eager to learn new things.  Open channels of 

communication are the best way to achieve this.  Please do not wait for a problem to arise before 

getting to know your childôs teacher.  Let your child know that we are all working together because 

your child is loved and treasured by all of us. 

To foster a fair and productive process for addressing and resolving concerns, please adhere to the 

following procedure.   

First and foremost, please donôt let a concern fester; the sooner the concerns are expressed, the 

better the chances of amicable resolution.  If your concern is over a relationship that exists between 

your child and a teacher, contact the teacher and set up an appointment to discuss your concern.  If 

you feel there is still a need to discuss your concern, after you have met with the teacher, please 

contact the Principal in writing to state your concern and give a copy of the letter to the teacher in 

question.  Please be sure to sign both letters.  If your concern is more general in nature (e.g. policy 

matters), contact the Principal in writing, outlining the concern with your signature and phone 

number so that you may be contacted.  Be sure to keep a copy of the letter for yourself so all 

concerned know what is to be discussed.  In committing these concerns to writing, you afford 

yourself the opportunity to clarify and organize the information.  You also provide the teacher 

and/or Principal the opportunity to make an intelligent, considered response.  By following the 

procedure, mature, responsible communication replaces rumor, gossip, and innuendo.  Both parents 

and teachers must remember that our behavior is a model for the students.  Courtesy and respect are 

essential in conferences.  We are all working toward the same goal for our children.  Parents who 

are abusive in language or behavior will be asked to leave the school. 

Resolving Grievances 

 

It is hoped that the procedures described above will suffice to address most concerns that arise.  If 

they do not, the following formal procedure has been established to ensure that action is taken on a 

particular problem or complaint in a timely manner.  First, the parents should again communicate 

with the teacher involved, making sure that all involved understand the question or problem, and try 

once again to resolve the matter at the teacher level.  Upon request by a parent for a conference, the 

teacher must respond within three days and schedule an appointment within 10 days unless unusual 

circumstances prevail.  If the problem is of such a nature that the teacher is unable to resolve it 

satisfactorily, the parent or teacher should contact the Principal.  The Principal has the right and 

responsibility to question the teacher involved.  The Principal will respond to any such request 

within three days and schedule an appointment within 10 days.  When requested by parent or 

teacher, a conference can be held with the parent, teacher and Principal in attendance.  If the matter 

is still not resolved after these steps, it should be brought to the attention of the Pastor.  The Pastor 

is the ultimate authority on all matters in the Parish and will make final decisions after hearing all 
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sides of a particular issue.  While the School Board President may be informed of matters of 

concern, it is not the responsibility of the School Board to review complaints.  It is essential that all 

grievances be handled in this sequence. 

 

 
 

 

 

 

 

 

 

 

 

 

Family Contribution (Service Hours)  

 

ñWhere charity and love are, there is God" 
 

General Requirements (Kindergarten ï Grade 8) 

 

All St. Martinôs School families are required to contribute time to the school. This contribution not 

only enhances the special character of St. Martinôs but also significantly reduces the cost of tuition. 

In an effort to make a quality Catholic education as affordable as possible, while also striving to be 

a model employer, St. Martinôs Parish contributes a significant amount from the weekly offertory of 

all parishioners for the operations of the school.  This parish support makes up part of the difference 

between the true cost of education and the amount of tuition collected.  The remainder comes from 

fund-raisers.  Many parents work countless hours each year to ensure the success of fund-raisers.  

Your help is needed.  All Catholic families grow in their faith and help strengthen the parish family 

by being active and involved members of the St. Martinôs community.  What better way is there to 

build community, enhance communication, and save money, than for families, faculty, and staff to 

collaborate and cooperate on school activities?  On any given school day dozens of parents 

volunteer at St. Martinôs.  In all, there were thousands of hours donated last year, which in turn 

calculates to more than $250,000 in gross voluntary contributions. 

 

Regardless of the number of students enrolled, each two parent family whether or not both parents 

reside in the same household is required to contribute a minimum of 60 service hours (K-8) per 

academic year July 1 ï June 1 ï (June 30 if you work on a bingo team). Each one parent family (K-

8) is required to contribute 30 hours.   

Parents of students in Grade 8, who will be graduating, must complete their financial 

obligations and service hours by May 1 of each year.   If these obligations are not met, the 

student will be given a blank diploma. 
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Many families contribute far more than the required hours and all families are encouraged to do so.  

In fairness to those who meet or exceed their minimum hours, families who fail to fulfill this 

obligation by June 1 (June 30
th
 bingo team member) will be billed for the missing hours at a rate of 

$10.00 per hour. Families can choose to meet their service hour obligations through a wide variety 

of approved activities that either raise funds or reduce operating costs. At the beginning of each 

school year, families indicate their choice of activities by completing a participation questionnaire. 

Information from the completed questionnaires is provided to the activity coordinators, who set up 

work teams to coordinate the activities. 

 

Some volunteer positions are a full year commitment. It is important that if you sign up for one of 

these positions(such as Hot Lunch, Early Bird, etc.) that you are committed to showing up on time 

and completing your term. These positions are extremely important to the school and the safety of 

the children and they cannot run properly without the appropriate number of volunteers. 
 

Families that have not completed at least 50 percent of their required service hours by the time the 

registration process begins will not be able to register for the following academic year until they 

meet the full service obligation for the year. Once the obligation is completed, the student(s) may be 

enrolled or placed on a waiting list, depending on the availability of openings.  Parents, who are 

planning very intensive participation in a spring activity and have less than half of their required 

hours finished in February, should advise the member of the School Board who tracks hours (see 

Monitoring and Record Keeping below) with the details of their plan in writing, so that re-

registration of your child(ren) can proceed on schedule. Likewise, those who plan to make an 

additional financial contribution in lieu of some hours should make sure that the total contribution 

reaches at least half of the yearôs requirement by February 1 to ensure re-registration.   

 

Service hours are vital and a much appreciated part of our school and parish community. This 

program provides an opportunity to significantly reduce tuition. Your time spent in service to the 

school (for example, as an early bird parent or in the lunchroom) help offset the costs of staff we 

would otherwise have to hire. Your time spent on fundraisers (for example, bingo or the dinner 

dance and auction) helps to close the gap between tuition and the true cost of education. If you plan 

to perform your services by working directly with the students in some capacity and/or you plan to 

assist us with field trips this school year, FINGERPRINTING and a mandatory child protection 

training program are requirements on your behalf. These child protection requirements are 

mandated by the Archdiocese of Washington and apply in all Catholic schools. There will be no 

exceptions to the Archdiocese of Washington policy. 

 

General Requirements for Pre-Kindergarten 

 
All St. Martinôs Pre-K School families are also required to contribute time to the school.  All parents of our 

Pre-K students are requested to contribute 20 hours 
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Child Protection Policy and Mandatory Fingerprinting  
 

All adults working with our students in any capacity must sign up online at the following site: 

 

http://www.virtus.org 

 

Parents must complete the information requested.  Parent volunteers must also attend a mandatory 

child protection training program sponsored by the Archdiocese of Washington. Parents and other 

volunteers should register online for this program. Pertinent information may be obtained on the 

Archdiocesan Website. ( http://www.adw.org ) Please click on the area entitled ñProtecting Our 

Children.ò You may download the Archdiocesan booklet which contains the policy and register for 

the workshop at the same time. If you do not have access to a printer or computer, you may pick up 

a copy of the booklet in the School Office. Please sign the last page and forward the form to the 

School Office. All adults must be fingerprinted as well. At the Archdiocesan site volunteers may 

also refer to the fingerprinting schedule. Fingerprinting is by appointment only.  

 

The State of Maryland and F.B.I. assess a charge of $37.25/employee and $33.25/volunteer for 

processing Criminal History Record Checks.  Checks or money orders must be payable to the 

Archdiocese of Washington (cash will not be accepted). 

 

Parent volunteers must bring a check or money order. If this is a hardship, please contact Sister 

Sharon at the School Office. Along with this check, you will need a form signed by Monsignor 

Brennan or Sister Sharon, which you can obtain from the School Office.  Volunteers are also 

required to sign a Confidentiality Statement stating that while volunteering at the school, 

information regarding children should remain confidential and should not be discussed with other 

parents. 

 

Opportunities  
 

In order to ensure that particular activities have an adequate level of support (i.e. contributed hours), 

families with students in specific grades are encouraged to meet part of their service hours by 

participating in one of the activities shown below. Homeroom parents coordinate the efforts for 

each grade. For a point of contact person for any activity, please refer to the ñWhoôs Whoò page at 

the back of the handbook.  Grade specific activities for this school year are shown in the following 

table: 

 

Kindergarten Catholic Schools Week Activities with Sister Sharon ï February 1-5 2010 

Grade 1 Catholic School Week Teacher Recognition ï February 1-5 2010 

Grade 2 First Reconciliation Luncheon ï  February 10, 2010 

Grade 3 First Communion Reception ï May 1, 2010 

Grade 4 Grandparentôs Day set-up and clean-up ï May 7, 2010 

Grade 5 Breakfast with Santa ï December 5, 2009 

Grade 6 Teacher Appreciation Luncheon ï February 5, 2010 

Grade 7 Graduation Reception ï   June 3, 2010 

Grade 8 Communion Breakfast ï  May 28, 2010 

Hot Dog Lunches ï Once a month (TBA) 

http://www.virtus.org/
http://www.adw.org/
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In addition to the grade specific activities shown above, families can fulfill all or part of their 

service hour obligations by supporting many other approved school activities, including, but not 

necessarily limited to: 

 

Fundraisers 
 

Bingo 

Spring Dinner, Dance, & Auction 

Fall fundraiser 

Leadership role in other fundraisers sanctioned by the Home & School Association (HSA) 

 

 

School Services 
 

· Giant/Safeway/Food Lion Grocery Store Program Coordinator 

Ā Campbellôs Labels/Box Tops Coordinator 

· Classroom or Library Aide 

· Office Assistant 

· Early Birds 

· Hot Lunch Team 

· Homeroom Parent 

· Lunchroom/Playground team member 

· School Maintenance 

· School Board Member 

· HSA Officers 

 

Some activities require the participation of ALL families in order to be successful.  In addition to 

the activities cited above, which are clearly related to school activities, families can fulfill part of 

their service hour requirement by participating in a limited number of other activities that directly 

support the parish as a whole. However, it is important to realize that service hours are primarily 

intended to support the school rather than the parish at large. 

 

Therefore, the number of annual hours that can be earned for these ñparish relatedò activities is limited to 

20 hours. 
 

The following are the only approved, parish-related activities: 
 

· Head coaches and assistant coaches for CYO sports (City sports are not   

  included)  
· Boy/Girl Scout leaders 

· Religious Education teachers (Catechists) 
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Unit Activity Hours  
 

Based on the high level of required commitment participation in certain ñunit activitiesò, these 

entitle the participants to be credited with their full 60 hours at the time that the unit activity is 

successfully completed for the year. One hundred percent commitment is required for these 

activities.  If full commitment is not reached, credit will be given only for actual hours.  The unit 

activities are: 

 

ǒHSA officers 

ǒSchool Board members 

ǒBingo coordinators 

ǒBingo kitchen coordinators 

ǒBingo team members who work a full yearôs rotation 

ǒEarly Bird Team members 

ǒParish Finance Council representatives 

ǒLunchroom/playground monitors  

ǒParent service hours - coordinator 
 

If you have any questions on what activity may earn parent participation hours, please contact the school 

office. 

Monitoring and Record Keeping 

Logging family service hours is based on an honor system.  Each family is responsible for logging 

its own service hours. 

A central record of all family service hours logged during the year, organized alphabetically by the 

child(ren)ôs last name, is kept by the School Board.  One parent is appointed by the School Board to 

monitor and record hours.  Information in this central record is based on the sign-in sheets and the 

Parent Participation Hours clipboard, so the accuracy of record keeping is critically dependent on 

individual volunteer workers signing in accurately. 

Waivers 

In rare instances, where there are compelling circumstances that preclude a family from fulfilling its 

required service hours (e.g. death, serious illness) a request may be submitted to waive the hours.  

Only the Pastor or Principal may approve such a waiver.  Contact the Principal if this occurs. 

School Hours Pre-Kindergarten through Grade 8   

 

Pre-Kindergarten 

 

Pre-Kindergarten parents will be requested to drive their children off  and a patrol 

will walk your child into the building.  They will be escorted immediately to the Pre-

Kindergarten classroom between 7:30 a.m. and 8:00 a.m.  After 8:00 parents will 

have to escort the children to the classroom.    
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Kindergarten- Grade 8 

 

School begins at 7:55 a.m. and is dismissed at 2:45 p.m.  No child may be in the building before 

7:55 a.m. or after 2:45 p.m. unless escorted at all times by a teacher or parent.  There is parent 

supervision (Early Birds) outside in front of the school beginning at 7:30 a.m.  For security 

reasons, it is critical that no child be dropped off before 7:30 a.m.  On half days, children are 

dismissed at 12:15 p.m.  On both regular and half days, it is essential that children be picked up 

promptly.  Teachers on duty often have pressing professional or personal commitments.  Therefore, 

children who are not picked up by the end of the carpool line will be taken to the school foyer.  At 

3:15 p.m. the children will be sent to After Care.  Parents who arrive after the end of the carpool 

line will need to park and come into the building to pick up the child either in the foyer or at After 

Care.  If children are taken to the After Care Program, parents will be charged.  * If the After Care 

Program is filled and children remain in the foyer parents will be charged as well. 

In the event that a parent (who normally does not use the After Care Program) is late in 

picking up children, the children will be sent to the After Care Program.  The parents will be 

billed a $25.00 registration fee if the children are sent to the After Care Program a second 

time. In addition hourly fees will accrue. 

Dismissals for Individual Students 

Parents are requested to plan vacations around school holiday schedules.  If absence is 

unavoidable, as in the case of a death in the family, students will be given work when they return to 

school.   Parents/Students can setup a schedule with the teacher regarding completion of missed 

work.  Any child who is absent more than 30 days may be required to attend summer school.  

No student may leave the school grounds without the approval of the Principal.  Notes for early 

dismissal are sent to the office with the morning mail and parents must sign out students who need 

to leave early.  Students may never wait outside to be picked up for an appointment.  We strongly 

urge parents to schedule appointments for half days and holidays. 

We must have the names of all parties who may pick up children who are dismissed early.  These 

names should be given on the emergency card.  Children will not be allowed to go home with 

anyone unless the parent informs the school in writing.  This is for the safety of our children. 

Carpool Dismissal (Pre-Kindergarten- Grade 8) 

Every carpool vehicle must place a sign with the names and grades of students in BOLD letters on a 

white background.  (This sign will be given to each family)  If the sign becomes tattered or lost, 

please contact the office).  This sign should be placed on the passenger side during outdoor 

dismissal but placed on the windshield if inclement weather.  This will speed up the dismissal 

process. 

In addition, no student may walk across the carpool line, whether or not accompanied by an 

adult.  If you park your vehicle you will have to wait for the completion of carpool to pick up your 

child.  The safety of the children is important.  This unsafe practice of walking through the carpool 

line to a parked vehicle is not allowed.  If the driver of a carpool vehicle is unwilling to cooperate 

with this procedure, arrangements should be made to pick up the student with the walkers. 
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We must have the names of all parties who may pick up children.  These names should be identified 

on the emergency card.  Children will not be allowed to go home with anyone unless the parent 

informs the school in writing. 

Please Note:  Maryland has changed its child passenger safety laws as of June 30, 2008. Essentially 

every child under 8 years old must ride in a booster seat or other appropriate child safety seat - 

unless the child is 4 feet, 9 inches or taller, or weighs more than 65 pounds. Additional details can 

be found at www.mdkiss.org.   

 

Children leaving school early must be picked up at the reception desk and signed out by the 

parent or person appointed by the parent to take the child. 

 

Inclement Weather 

When the weather is cold, raining/snowing all students (K-) will either go to the 

cafeteria or gym in the morning to wait for the teachers.  Early Bird volunteers 

will supervise the children (Kindergarten-Grade 8) beginning at 7:30 a.m.  

Again for security reasons, children must not be dropped off before 7:30 a.m.  
Students in grades 4, 5, 6, 7, and 8 will wait in the gym at 7:35 a.m. if there is 

adequate supervision 

 

Students in Pre-Kindergarten will go directly to their classroom. 

Weather-related Delays, Closings, and School-wide Early Dismissals 

Parents and students are asked to listen to the radio when weather 

conditions or other unusual circumstances may delay the opening or 

cause the closing of school.  St. Martinôs follows weather decisions 

made by Montgomery County Public Schools.  Early Birds will 

begin 30 minutes before school opening. 

In the event that Montgomery County Public Schools has a previously 

scheduled day off, please listen to WTOP News 103.5 FM regarding 

the status of Montgomery County Catholic Schools in the 

Archdiocese.   In the event that we have scheduled an early 

dismissal - 12:15 p.m. and there is a two-hour delayed opening, we will have a full day of 

school rather than an early dismissal.  

We will continue to use an Instant Parent Contact communication system to notify parents in case 

of an emergency.  We will also use our Website to post pertinent information.  For the past several 

years, we have used the Schoolôs Out Program.  Beginning this academic year the Archdiocese is 

requesting all the school under its jurisdiction to use the same program. Thus, we will begin early in 

the year to use the SchoolReach program.  Like the schools-out service, the SchoolReach will 

allow the administration to notify parents in case of an emergency and/or to forward information 

that requires parentsô immediate attention.   

On days when the weather is poor, please stay tuned to your radio regarding an early dismissal and 

look for messages from St. Martinôs through the SchoolReach service.  Please look for information 

http://www.mdkiss.org/


9/14/2009  - 35 - 

also on St. Martinôs website.   We request that you do not tie up our school lines by calling the 

Office.  We will contact you through the new system. 

Phone 

Students are not allowed to call home except for emergencies.  Forgotten homework is not an 

emergency!  We want to encourage the children to be responsible. 

Lunch Schedule and Manners for Kindergarten ï Grade 8 

There are three lunch periods during the school day. (K-8)  Lunch should be an enjoyable period 

with quiet conversation and good table manners.  Each student and class at a table is responsible for 

the way the table is left.  Students are expected to show respect to the parents and aides who 

supervise the lunchroom and playground.  When leaving the lunchroom, students are expected to 

line up and dismiss quietly and in good order.  Individual students, tables, or classes who continue 

to act in an inappropriate manner will be subject to loss of recess.   

We request that when you prepare your childrenôs snacks and/or lunch that you do not send in any 

glass containers or bottles.  Additionally, please do not send in any containers that have a lift up tin 

lid, as such lids could be dangerous for the children. Food may not be eaten on the playground. 

Lunch for Pre-Kindergarten 

Students in Pre-Kindergarten will eat in their classroom.  Milk will be provided for the Pre-K 

students.  We request that when you prepare your childrenôs snacks and/or lunch that you do not 

send in any glass containers or bottles.  Additionally, please do not send in any containers that have 

a lift up tin lid, as such lids could be dangerous for the children. Food may not be eaten on the 

playground. 

After Care Program and Fees   
After school supervision (After Care) is available, for St. Martinôs students only, from 2:45 ï 6:00 

p.m. on regular days and from 12:15 p.m. ï 6:00 p.m. on half days.  The After Care program is 

licensed by Montgomery County and the staff is certified by the State of Maryland.  An After Care 

Program Handbook is available to all parents. 

In addition to a $25.00 annual registration, the fee for full time (every school day) After Care is 

$65.00 per week per child.  Drop-in (up to three days per week) care is available at $6.00 per hour 

or any part of an hour per child.  Admission to drop-in is limited to space availability. 

Full-time After Care families will be charged the weekly fee for Thanksgiving, Christmas, and 

Easter weeks to cover the After Care extra hours when school is dismissed at 12:15.  These extra 

hours include the first and last weeks of school, and the half days that are schedule throughout the 

school year. 

After Care payments are due each Monday and checks should be made out to St. Martinôs School.  

If an account is more than 30 days in arrears, students will not be allowed to attend After Care until 

the bill is paid in full. 

Late pick-ups (after 6:00 p.m.) will be subject to an additional fee of $1.00 per minute, which shall 

be paid directly to the After Care provider on duty.  This fee may be waived in emergency 

situations.  Please call if you have an emergency and must be late (301-990-2441, ext. 222). 



9/14/2009  - 36 - 

There are two school days that After Care is not available: the day we dismiss for Christmas break, 

December 20
th
, and the last day of school, June 13.   

In the event that a parent (who normally does not use the After Care Program) is late in picking up 

children, the children will be sent to the After Care Program.  The parents will be billed a $25.00 

registration fee if the children are sent to the After Care Program a second time. In addition hourly 

fees will accrue. 

Policy and Advisory Organizations 

School Board 

The St. Martinôs School Board establishes and reviews policies governing school programs in 

accordance with policies proceeding from the Archdiocesan Board of Education and the Pastor.  

The policies governing the overall operation of St. Martinôs School Board are contained in total in 

the Archdiocesan School Board Policy Handbook, which is available at the school office.  

Responsibilities of this advisory Board include facilitation and enhancement of educational 

activities, the school budget, use of facilities, and long-range planning. 

Membership on the Board consists of the Pastor, Principal (ex-officio, non-voting), faculty 

representative, HSA President, and other members appointed by the Pastor.  Members serve three-

year terms.  Those parents who express an interest in being a member of the School Board must be 

up-to-date in all financial and service obligations.  The Board meets monthly.  Parents and others 

interested in the School Board are welcome to attend and address the Board, but are asked to submit 

items for the agenda to the President two weeks before the meeting.  Interested parents and 

parishioners are urged to submit their names to the Board for nomination.  The School Board 

President is an ex-officio member of the Parish Council 

Home and School Association 

All school parents are members of the St. Martinôs Home and School Association (HSA).  The HSA 

provides a vital forum for exchange of information between parents and the school staff.  It also 

assists the school financially through various fund-raising activities.  The HSA promotes a clearer 

understanding of the mutual educational responsibilities that parents share with the school.  Officers 

are elected annually from among parents.  The HSA President attends School Board meetings to 

report on the activities of the HSA and to bring parent concerns to the Board. 

HSA officers meet monthly.  School-wide HSA meetings are conducted periodically throughout the 

year.  An agenda is published prior to each meeting.  All parents are urged to attend.  

Representatives of the School Board and St. Martinôs School administration are on hand at each 

meeting to discuss school policy and programs. 

Student Activities 

Students have the opportunity to participate in a variety of activities designed to develop leadership, 

responsibility, a sense of Parish and community service, and team work.  Students must maintain an 

acceptable attendance record, satisfactory grades, and demonstrate appropriate Christian conduct in 

order to participate in any school-related activity, including field trips.  Student activities include: 
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Student Council 

We value and encourage student input into decisions affecting St. Martinôs and student involvement 

in parish activities.  Consequently, the Student Council is a vital part of our school and parish 

community.  The Student Council sponsors food drives for the poor, beautifies the school, says 

morning and afternoon prayers, and makes recommendations for improvement and growth of the 

school.  Their classmates elect students to the Council.  Candidates for the Student Council must 

maintain a B average; demonstrate exemplary conduct, and show leadership ability and school 

spirit.  Officers must be in the following grades and are elected in a school-wide election. 

 

President  Grade 8 

Vice-President  Grade 7 

Treasurer  Grade 6 

Secretary  Grade 5 

Safety Patrol 

 

The Safety Patrol works as a unit of the Montgomery County Safety Patrol Program.  The members 

are volunteers from Grades 6 through 8 and serve under the direction of a faculty moderator and a 

member of the Montgomery County Police Department.  The faculty moderator appoints safety 

Patrol Officers.  Safety Patrols are charged with helping to maintain safety on the playground, at 

street crossing, and during dismissal time.  Safety Patrol members must demonstrate excellent 

conduct (no detentions) and maintain grades of C and above.  The Montgomery County Police 

Department sponsors a Safety Patrol Appreciation Day held each spring at the Montgomery County 

Fairgrounds. To attend this event, patrols must be detention free and have maintained a C or better 

average for three out of four quarters. 

 

TV Broadcast 

 

Eligibility for TV Broadcast Crews begins in the 4
th
 quarter for Grade Seven (for training) and 

continues through Grade 8.  Members serve in teams and are under the direction of faculty mentors.  

The faculty mentors assign students to crews and rotate these on an as needed basis.  Students must 

meet the following criteria: 

 

1. Be at school by 7:40 a.m. for setup 

2. Maintain a C or better average in all academic subjects 

3. Be detention free  

 

It is a privilege to be on this crew and not a requirement.  

Students have the opportunity to learn valuable skills and 

experiment with audio and video technology. 

Sports 

In addition to regular classes in Physical Education and lively inter-class competition, students at 

St. Martinôs School enjoy a growing athletic program offering participation in a variety of sports.  
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Teams are organized at several class levels and may compete in CYO or local area leagues.  The 

program is operated on a volunteer basis and is open to all Parish children, as well as all St. 

Martinôs School students in the proper age groups. 

Altar Servers 

Eligibility for altar servers begins in Grade Four for boys and girls.  The opportunity for signing up 

occurs at the end of third grade.  A period of training is given.  The servers have meetings several 

times a year in addition to serving at their assigned Mass times.  Being an altar server is an 

excellent way for a student to become involved in the Liturgy. 

Scouts 

Scouting is available to St. Martinôs School students in groups directly sponsored by the Parish.  

These groups include Girl Scouts (Daisies, Brownies, Juniors, and Cadettes), Cub Scouts, and Boy 

Scouts.  For additional information, please call the coordinator listed in the Whoôs Who section of 

this handbook. 

Band 

Students in Grades 4 through 8 may receive music lessons as part of the Archdiocesan Music 

Program.  A part-time teacher, designated by the Archdiocesan music program, conducts the classes 

and trains the band.  A participation fee is charged. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
























