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 TO OUR ST. MARTIN’S COMMUNITY 
 

INTRODUCTION 

 
The St. Martin of Tours School COVID-19 Safety Plan 2021-2022 are protocols and procedures for students and 
staff to return to the school building for in-person learning. Administrators and staff have implemented 
vigorous safety measures to help prevent the spread of COVID-19, including social distancing, physical barriers 
for desks, mask policies, and sanitation protocols. We have worked diligently to creative solutions that ensure 
academic growth continues for our students, despite the unpredictability of the virus. 
 
This plan has been created based on guidelines and recommendations of the Archdiocese of Washington 
(ADW) Catholic Schools Office (CSO), the Centers for Disease Control & Prevention (CDC), the American 
Academy of Pediatrics (AAP), and the Maryland State Department of Education (MSDE). While believing most 
possible scenarios have been considered, this plan is subject to change. We will constantly evaluate how this 
plan is implemented and adjust accordingly for safety and efficiency. Guidance from the ADW, CDC, AAP, and 
MSDE will be monitored, and if significant changes occur, updates will be written and released. We will follow 
any required state or local orders, consider any additional guidance or recommendations from state or local 
health authorities. Federal, state, and local guidance will be considered as recommendations but not 
mandates. 

 

SAFETY PRECAUTIONS 

  
All individuals will be required to wear face masks in the school building. A 
mask must be worn at all times and a face shield can be worn for a second layer 
of protection. Children will need to keep two (2) extra masks at school in the 
event one needs to be replaced. Additionally, multiple hand sanitizers will be 
available in both the hallways and classrooms along with the availability of 
classroom sinks. Also, classrooms and public spaces will be cleaned and 
sanitized multiple times throughout the day.   

   

VISITORS/VOLUNTEERS  
 
St. Martin’s School will follow strict protocols for our visitors and volunteers to make certain we are 
not exceeding building capacity per ADW, CDC, the State of Maryland, and Montgomery County guidelines and 
recommendations. We advise all parents/guardians to call and schedule meetings and item exchanges 
beforehand, as there may be other visitors in the building during your desired arrival time. Additionally, you 
may be asked to wait in your vehicle until the office calls you to enter the building. Please note these 
practices below:   

   
 All visitors are required to sign in/out at the front desk. For meetings/appointments with faculty 
and/or staff, all visitors must check in at the front desk and remain in the lobby until that faculty/staff 
member escorts you to the meeting room.   
 All visitors will need to wear a face mask while in the building per Montgomery County requirements.   
 All visitors must be without a fever for 24 hours before entering the school building.   
 All visitors must wear a visitor/parent badge.    
 Please make an appointment beforehand to schedule meetings with the principal and if urgent, please 
call the school office before arriving. You may be asked to wait in your vehicle until the principal is 
available.   
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Volunteers inside the building during school hours will be on a case by case basis and will need approval by the 
office beforehand.   

   
Finally, our staff understands there may be instances requiring immediate attention and calling ahead of time 
to make an appointment may not be possible. Please note we will do our best to accommodate these 
circumstances in a timely manner and ask for patience as we direct you to the appropriate person for 
assistance.    

  

BUILDING MOVEMENT   
  
To safely navigate students, faculty, and staff throughout the building, 
hallways will have arrows and decals to clearly identify the direction of foot 
traffic and to maintain physical distancing requirements specified by the CDC. 
Students will receive instructions from teachers and staff on 
the appropriate procedures and pathways for moving throughout the 
building and around classrooms.   

   
When students move classrooms, the surfaces will be cleaned in between groups. Grades will not be grouped 
together in the same space at the same time. We recognize the importance for our students to have recess 
and have developed a schedule, with physical distancing practices in place, for each class to go outside if 
weather permits. Similarly, a schedule for class bathroom breaks has been created to minimize the number of 
students in the hallway in the lower grades, and an online bathroom log is used in the upper grades.  
 

  

ARRIVAL/DISMISSAL/LATE ARRIVAL/EARLY DISMISSAL 

 
 Our faculty and staff will constantly monitor students for signs of illness throughout the school 
day. Students will have their temperature taken daily at home and parents/guardians will be required to 
answer COVID-19 screening questions through an app/form each day. Any student who shows signs/symptoms 
of COVID-19 (fever of 100.4°F or higher, sore throat, difficulty breathing, diarrhea or vomiting, new onset of 
headache (especially with fever), or new loss of taste or smell) that have not been identified by a medical 

professional as symptoms of another pre-existing health condition (e.g., seasonal allergies) should be kept at 
home. Each student will be required to wear a facemask prior to entering the building. We recommend that 
each child have at least two (2) extra masks to keep at school.    
  

 Student Drop-off will begin at 7:45 am. If students arrive prior to 7:45 am, they will be spread out in 
the waiting area. At 7:45 am students will enter through the main front doors to go directly to their 
classrooms. Pre-k students will enter through the Pre-k door at the end of the parking lot.   
 Teachers will take each student’s temperatures at the classroom door. If a student presents a fever, he 
or she will be moved to an isolation area for further evaluation.  
 When a student arrives to school late, the parent/guardian MUST accompany the child in to the 
building to sign in the child.   
 Dismissal will remain the same as last year and all students will remain in their classroom until their 
parent/guardian has arrived. Upon hearing/seeing their name, children will walk down to the front lobby 
and will be directed to the correct cone, or parent for student walkers, following the physical distancing 
guideline of remaining six feet apart.   
 It is strongly encouraged that parents use the carpool line to limit the number of 
people standing outside the school’s entrance. If you plan to pick up your student early, please be sure to 
send an email to attendance@smsmd.org in advance so your child is prepared to leave at your specified 

pick-up time. This will also help control the number of people in the lobby at one time.     
  

mailto:attendance@smsmd.org
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LUNCH   
  
 To ensure the health and safety of our students, faculty, and staff during lunchtime, the 
following protocols will be followed:    

 Students will eat lunch in their classrooms or outside on school grounds.   
 Students may bring their lunch and drink from home or may purchase an 
individually boxed lunch.  
 Students WILL NOT share or trade food items.   
 Desks will be cleaned with a solution of Biotab7 before and after lunchtime.   
 Students will wash hands with soap and water before and after eating lunch.   
 Students WILL NOT be able to drink from the water fountains but can use the water fill station 
for personal water bottles. Students are encouraged to bring refillable water bottles.  
 Opportunities for non-mask time will be made available during lunch or snacks when proper physical 
distancing can be maintained.  

 

PLAYGROUND AND RECESS EQUIPMENT   
  
Guidance allows for students in the same class to use the playground structures and recess equipment. 
Students will wash their hands before and after utilizing playground and recess equipment. Items such as 
rubber balls and jump ropes will be cleaned daily.   

   

RECESS   
  

 Our recess plan offers designated safe spaces, outside the school building, with open space between recess 
areas for classes to play and prevent groups from mixing. Recess times may be staggered to ensure 
the availability of space required for safe play. Students will wash their hands before and after 
recess and sharing play equipment will be limited. Likewise, efforts will be made to add recess time throughout 
the day to allow students a chance for more socializing.    
  
Students and staff will not be required to wear a mask during outdoor recess IF physical distancing (more than 
six feet) can be maintained. If students are unable to safely maintain physical distance at recess, students may 
be required to wear masks at outdoor recess. In the case of inclement weather that requires indoor recess, all 
masking and physical distancing procedures for indoor spaces will be maintained.  
 

 CLEANING AND DISINFECTING   
  

 The school building will continue to be cleaned and disinfected on a nightly basis by the additional full time-
staff member who was hired at the start of last school year.  We will continue to use the EPA approved 
disinfectant Biotab7, to wipe down the surfaces of every classroom, office, and bathroom. Biotab7 will be 
used in a misting machine in classroom spaces and bathrooms as well. The tile floors will be mopped after 
every day and the carpets will be vacuumed every evening.  
   
During the school day, teachers will have spray bottles of Biotab7 and microfiber towels to clean high touch 
surfaces and work surfaces. Towels will be replaced daily and washed after every use. Bathrooms, door knobs, 
and other high touch surfaces will be cleaned and disinfected multiple times per day. These cleaning 
protocols will be in addition to existing cleaning procedures that are currently in place.   
 

                            
 
 
 

PLEASE NOTE: this plan is a flexible document and subject to change as 

more information becomes available regarding the COVID-19 virus. Any 

changes will be shared with the community. 
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CLASSROOM SPACES 
 

SAFETY PRACTICES 

     
The measures emphasized below will be taken to adhere 
to COVID-19 prevention guidance in alignment with CDC 
regulations:    

 Student desks/workspaces will be spaced a minimum of 
three feet apart.  
 Desks will be turned to face the same direction (rather than facing each other) to 
reduce potential transmission.    
 Visual aids including painter’s tape and/or stickers may be used to illustrate traffic flow and 
appropriate spacing to support physical distancing around the classroom.  
 All students will wear facemasks (with optional face shield) at all times in the school building, 
and teachers will teach and reinforce proper wearing of the facemask.  
 In some situations, and grades, it may be more appropriate for a teacher to wear a face shield in lieu of 
a mask for a short duration. Wearing a face shield may be necessary in order to not impede the 
educational process. Circumstances such as showing students how to articulate a sound may be an 
example for using a face shield.  
 Teachers will create routines for students to wash hands upon entering and leaving the 
classroom/learning spaces and develop regular cleaning practices for frequently used items such as desks, 
books, writing utensils, and other classroom materials.     
 Shared classroom supplies will be avoided when possible and if shared classroom supplies are 
necessary, they will be cleaned frequently.   
 Whenever and wherever possible, activities will be held outdoors, and students will be encouraged 
to spread out. If physical distancing cannot be implemented for an activity, it will be cancelled.   

  

MODIFIED SPACES   
  

 Self-contained classes and small consistent groups offer the opportunity to tightly control the 
environment and adhere to virus prevention policies to help reduce exposures. As 
we apply preventative strategies, classrooms and traditional non-learning spaces will be modified and/or 
repurposed based on student population to maintain a minimum of three feet between student desks.  
  

CURRICULUM  
  
St. Martin’s School is committed to providing a rigorous learning environment 
for all students.   
   

GRADING  
   

All students in grades Pre-Kindergarten through third will be evaluated using the standards-based 
grading system. Students in grades fourth through eighth will receive letter grades based on assignments, 
activities, and assessments. Parent conferences in November will be held virtually and progress reports and 
report cards will be distributed as usual.   
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CORE SUBJECTS   
  
The core subjects of Language Arts, Math, Social Studies, Science, and Religion will be part of every student’s 
regular curriculum, focused on the Learning objectives identified by The Roman Catholic Archdiocese of 
Washington.     

  

SPECIAL SUBJECTS   
  

Students will receive instruction in special subjects such as Music, Art, Library, Spanish, and Physical 
Education.  To reduce the risk of cross-exposure, these subjects may be taught in the homeroom or in the 
content area classroom.    

 

DIGITAL LEARNING   
  

Each teacher will maintain an online Google Classroom where assignments will be posted and resources, 
websites, and links to educational content will be provided online. This will provide access and support to any 
students who are required to quarantine during the school year. Faculty and students will be trained to 
ensure everyone becomes familiar with, and can demonstrate use of, all digital learning methods.    

   

CATHOLIC IDENTITY  
 

PRAYER  
  

Students will have multiple opportunities daily to engage in prayer as a community. 
Every day, the morning announcements will begin with prayer. Religion classes will 

provide opportunities for students to learn and grow in their Catholic faith.   

  

MASS  
  
The Pastor has reserved one half of the pews on Wednesdays and Fridays so that four grades at a time can 
attend daily Mass once per week. Once per month, all the grades will attend a school only Mass. Students will 
be physically distanced in the pews and will use hand sanitizer before leaving for and upon returning from 
Mass.  
  

SERVICE  
  

Opportunities for advocacy and service will be shared with the community. Though the ability to physically go 
to a location and provide services to the community at large remains limited, there are multiple opportunities 
for at-home service that can help the students grow in their ability to follow Christ in his servitude to others. 
Some examples include creating cards for seniors in nursing homes, making rosaries for our parishioners, and 
contributing to the St. Martin’s Food Pantry.  
 

 TECHNOLOGY/BANDWIDTH AND RESOURCES  

 
The school’s internet bandwidth was upgraded and 
increased to provide faster Internet access to all students and faculty using devices in 
school last year, and will be maintained at these levels moving forward.  
   
All faculty members and students will be provided appropriate training and will be 
equipped to use the technology and materials supplied for teaching and learning.   
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STUDENT TECHNOLOGY   
  
Each student in First through Eighth grade will be assigned one (1) classroom Chromebook to use while in the 
building for the duration of the school year, which will be regularly cleaned and maintained. Should a student 
be required to quarantine, a loaner Chromebook will be assigned.  

   

TEACHER TECHNOLOGY   
  
Teacher technology training will continue to enhance student learning. Online resources and subscriptions 
have been purchased, upon the request of teachers, so all students can enjoy uniform access to in-classroom 

and online materials.    
 

PROFESSIONAL DEVELOPMENT   
  
Teachers will receive ongoing training in Google Classroom instruction, including but not limited to grade level 
appropriate extensions and virtual applications. Teachers will participate in professional development around 
thinking routines and rigor to enhance their knowledge and practice. Our onsite IT coordinator will 
provide continuous support for faculty in enabling student access to technology.  
  

SPECIAL EDUCATION SUPPORT   
  

RESOURCE   
  

Reading Intervention:  The Resource teacher will meet with a group of students in their assigned 
classrooms or in the Resource Room. Students will use virtual letter tile sets on 
their individual Chromebooks and view the online portion of each lesson on a larger screen in the classroom 
or an online shared screen from the Resource teacher.   

   

Study Skills: The Resource teacher will meet each group of study skills students in their classrooms or in the 
Resource Room. Students will read, discuss, and practice skills and their assignments will be in a Google 
Classroom.     

   

Math:  Math intervention can be provided by the Resource teacher one-on-one or in a group setting either in 
the classroom or in the Resource Room. Students will have their own sets of math manipulatives to keep at 
their desks, to be cleaned after each use, or use virtual math manipulatives.   
 

TITLE I/III SERVICES AND SPEECH STUDENTS   
  

St. Martin's School will work with MCPS to provide student services. The format and structure are to be 
determined.   

   

HEALTH RESOURCES 
   

   
Research has determined that children exhibit symptoms of COVID-19 differently than 
adults and we encourage families to take preventative measures to include receiving 
the influenza vaccine this school year. To reiterate, if your child becomes sick for any 

reason, please keep him or her home, as well as any siblings who attend St. Martin’s.    
   
If an individual displays COVID-19 symptoms while in the building, the nurse's office will become the 
ISOLATION area. A mobile nurse’s station will be deployed, and the faculty lounge will serve as the auxiliary 
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nurse's station. Students will remain in isolation until their parent/guardian arrives and will be escorted 
outside to their vehicle.   

   

SICK CHILD   
  

 Children who become sick at school will be isolated until a parent/guardian or designated adult arrives. 
It is critical for sick students to be picked up immediately; therefore, all families must ensure their contact 
information is up to date with the school office in the event of an emergency. Severely sick children will be 
sent to the nurse’s office, and students with minor injuries or complaints will be visited by the nurse with a 
mobile medical kit at their designated classroom.    

  

DISMISSING SICK CHILDREN   
  

Parents should call the school office upon arrival to campus and will be directed to the appropriate dismissal 
door for pick-up. Any sick student will be escorted to their parent/guardian’s vehicle.   

  

RETURN TO SCHOOL   
  

Criteria for children returning to school can be found under the “Positive Covid-19 Response” section.   
    

SCHOOL COUNSELING    
  

Following the Maryland health department and CSO guidelines for physical distancing, counseling services will 
be provided to individual students, small groups, and whole class instruction as needed.   

   
Individual and small group meetings will occur in spaces that allow three feet of physical distancing between 
students. We understand the importance of our students’ mental health and will continue to provide 
quality mental health services to all students.   

   

COVID-19 LIKE ILLNESS 

 
Students or staff that present COVID-19 like symptoms (fever of 100.4°F or higher, sore throat, difficulty 
breathing, diarrhea or vomiting, new onset of headache (especially with fever), or new loss of taste or smell) 
will be removed from class and will quarantine at home until they have contacted a medical professional.   

 The individual must take a PCR COVID-19 test and have a negative result in order to return to school.  
 While awaiting the results of the test, any unvaccinated siblings of the student awaiting the COVID-19 
test must also quarantine.  

 

EXPOSURE TO COVID-19 POSITIVE INDIVIDUAL OR SUSPECTED COVID-19 LIKE ILLNESS 

  
Students or staff that are confirmed to have exposure (defined as any individual who was within 6 feet of an 
infected person for at least 15 minutes starting two days before the onset of symptoms) to someone with 
COVID-19 Like illness or who has tested positive for COVID-19 is considered a close contact. The school must 
be notified.  
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CLOSE CONTACT GUIDANCE FOR COVID-19 VACCINATED INDIVIDUALS  
 
Vaccinated individuals are not required to quarantine unless they become symptomatic and can continue to 
attend classes or come to work. Vaccinated individuals should take a COVID-19 PCR test 3-5 days after 
exposure. If that test is negative, they can continue to attend school/work. If the test is positive, they must 
isolate for 10 days.  

 

CLOSE CONTACT GUIADANCE FOR COVID-19 UNVACCINATED INDIVIDUALS  
 
Unvaccinated individuals must quarantine for 10 days after exposure. The unvaccinated individual can take a 
COVID-19 PCR test 3-5 days after the exposure. If that test is negative, the unvaccinated individual may return 
to school/work after 7 days of quarantine, assuming that they remain asymptomatic.  
  
Children who are quarantining at home will have the opportunity to continue their studies during the school 
day. Teachers will post classwork assignments in Google Classroom and will provide opportunities for students 
to view classes and/or have one on one check-ins depending on the age of the child, the content being covered 
and the availability of the teacher.   
 

TRAVEL  
 
We will follow CDC guidance on travel for vaccinated and unvaccinated individuals. As of September 15, 2021, 
unvaccinated individuals who travel are expected to quarantine for 7 days after they return from travel and 
must take a COVID-19 PCR test 3-5 days after they return and have a negative result to return to school. 
Vaccinated individuals should monitor their health for symptoms.  
.  

EXTRACURRICULAR ACTIVITIES & AFTER CARE PROGRAM    
  

CYO SPORTS  
   
CYO Sports began again in the Spring of 2021 and will proceed, with appropriate health precautions in place, 
for the 2021-2022 school year.  
  

CHOIR  
   
Choir will return in the fall, with appropriate safety procedures. Small groups of students will prepare for each 
school Mass and then will sing in the choir loft, with significant distance between them, during the All 
School Mass.  
  

BAND 
 
The St. Martin’s band program is offered through a third-party vendor and has been granted permission to 
resume in-school lessons this fall. Students in the same grade will all go to the band teacher at the same time, 
instead of instruction being provided by instrument type. Special masks will be worn that allow for playing, 
without extended exposure of the mouth. Bell horn stoppers will be used, and all seats and music stands will 
be disinfected between groups.  
  

AFTER CARE PROGRAM 
  
After Care will be available daily in the school building and utilize the cafeteria, gymnasium, Pre-
Kindergarten classroom, and Art/Music room when necessary. Students are grouped by grade and spaced 
throughout each room to ensure appropriate physical distancing. Students will be escorted from their 
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classrooms at dismissal and receive temperature checks before entering any After Care room. The Nurse’s 
office will be used for sick children and staff will follow appropriate procedures and guidelines specified in the 
“sick child” section of this document.    
  
After Care will maintain a 14 to 1 ratio for all students and face masks WILL be required. Families that send 
their student(s) on a drop-in basis must communicate at the beginning of the school day that their child(ren) 
will be attending After Care for that day. Also, snacks will not be provided but students will be allowed to bring 
their own pre-packaged snack. Finally, parents and guardians MUST remain outside of the building during pick-
up and their child(ren) will be escorted to the designated exit door.   

  

AFTER SCHOOL BUILDING USAGE  
   
The Parish Ministries will resume regular evening and weekend usage of the school building. The night cleaning 
will occur after the completion of any building usage to ensure a clean space when students and staff arrive in 
the morning each day.   

  

   


